MACROBUTTON DoFieldClick [Recipient Name]
October 8, 2005
Page 2

MACROBUTTON DoFieldClick [Your Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
October 8, 2005
MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:

We have received a request for credit from Karen Friske at Woodgrove Bank in Portland, Maine. Your company was listed as a credit reference. I would be grateful if you would supply the following information about this customer:

1. Credit terms extended to the customer, including limits.

2. A brief statement about the customer’s promptness in meeting obligations.

3. Your reservations, if any, about the customer’s financial condition and general reliability.

A reply envelope is enclosed for your convenience. I assure you that the information supplied will be treated as confidential.

Sincerely,
 MACROBUTTON  DoFieldClick [Your Name]
MACROBUTTON DoFieldClick [Title]
Enclosure
