MINUTES OF DIRECTORS’ SPECIAL MEETING:  Form used to document a special meeting of corporate directors

A special meeting of the board of directors of _________ Corporation was held at the principal office of the company [or at the office of _________ in the _________ Building in the City of _________] on [date], at _________ —.m., in accordance with the bylaws [or pursuant to call by the president or pursuant to written waiver of notice signed by all of the directors, or the like].

The following directors were present: _________, _________, and _________[Also _________, counsel for the company, and _________, chief accountant.].

The meeting was presided over by the president [or vice-president] and the secretary [or _________, assistant secretary] was present and kept the minutes.

An agreement and written waiver of notice signed by all of the directors was read, the original copy of which is inserted and reads as follows:

We, the undersigned, being all of the directors of the _________ Company, a corporation organized under the laws of the State of _________, consent and agree that a meeting of the board of directors be held at _________ Street, _________, State of _________, on [date], at _________ o’clock in the —.m., to call a special meeting of the stockholders of the _________ Company for the purpose of _________, and for the transaction of any other business which may be legally done at the meeting of the board of directors.

Dated 
.


[Signed] 

Being all the directors of the _________ Company

The meeting was called to order by the president.

Upon motion the following resolution was unanimously adopted: _________.

Upon motion adopted the meeting adjourned.

_____________________, Secretary
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